UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

XA PHU CUONG DPoc lap - Tu do - Hanh phic
S6: 13/QD-UBND Phu Cuong, ngay 08 thang 01 nam 2024
QUYET PINH

Ban hanh Quy ché chi tiéu ndi bd ciia iy ban nhan dan xi Phi Cuwong

UY BAN NHAN DAN XA PHU CUONG

Can cir Ludt t6 chike Chinh quyén dia phwong ngay 19 thang 6 nam 2015;

Can cir BY ludt lao dong ciia Quéc Hoi sé 45/2019/QH14 ky hop thir 8 thong
qua ngay 20 thang 11 nam 2019 (co hiéu luc tw 01/01/2021);

Can cir Nghi dinh 72/2020/ND-CP ngay 30/6/2020 hwéng dan ludt din qudn tw
Vvé vé t6 chirc xdy dung lyc lwong va ché do, chinh sach véi dan quan ty vé,

Can cit Théng tw s6 58/2016/TT-BTC ngay 29/3/2016 ciia B¢ tai chinh quy dinh
viéc ddu thau dé mua sdm tai san nham duy tri hoat dong thwong xuyén ciia co quan
nha nudce, t6 chirc chinh tri, t6 chire chinh tri - xd héi, té6 chirc chinh tri xa hoi -
nghé nghiép, t6 chirc xa héi - nghé nghiép, don vi vii trang nhdn dan;

Can civ Théng tw s6 40/2017/TT-BTC ngay 28/04/2017 ciia B Tai chinh quy
dinh ché do cong tdc phi, ché dj té chirc hoi nghi doi véi co quan Nha nudc don vi
cong ldp, co quan hanh chinh sw nghiép va cdc van ban hudng dan ciia cdp trén vé
thwe hién quan Iy ngdn sach xa phuwong, xd trén dia ban tinh Thai Nguyén;

Can cit Théong tw s6 36/2018/TT-BTC ngay 30/3/2018 cia B6 Tai chinh, Thong
tw hwéng dan viéc Idp dy todn, qudn 1y, sit dung va Quyét todan kinh phi danh cho
cong tac dao tqo, boi duong can bo, cong chirc, vién chirc;

Can cir Théng tw s6 51/2023/TT - BTC ngay 17/07/2023 ciia B¢ tai chinh huéng
dan xdy dung dw todn ngdn sdch nha nwée ndm 2024 va ké hoach tai chinh ngan
sach nha nudc 3 nam 2024 - 2026;

Can cir Théng twr s6 71/2018/TT-BTC ngay 10 thing 08 nam 2018 cia B¢ tdi
chinh quy dinh ché dé chi tiéu don tié’p khdch nuwoc ngoai vao lam viéc tai Viét Nam,
chi tiéu t6 chirc cac hoi nghi, hoi thao quo”'c té tai Viét Nam va chi tiéu tié}) khach
trong nuoc,

Can ctr Théng tw s6 12/2010/TT-BCA, ngay 08 thang 4 nidm 2010 ciia B¢ Cong
an Quy dinh cu thé thi hanh mét s6 diéu cua Phap lénh Cong an xd va Nghi dinh s6
73/2009/NP-CP, ciia Chinh phii Quy dinh chi tiét thi hanh mét s6 diéu ciia Phép 1énh
Cong an xa;

Can cir Quyét dinh sé 50/2017/0D-TTg ngay 31 thdng 12 nam 2017 cia Thii
twomg Chinh phii quy dinh vé tiéu chudn, dinh mirc sir dung trang thiét bi;



Can cir Quyét dinh sé 34/2017/0P- UBND ngay 05/11/2017 ciia UBND tinh
Thdi Nguyén, quy dinh ché d céng tac phi, ché do t6 chire héi nghi doi véi co quan,
t6 chire, don vi thudc tinh Thdi Nguyén;

Can cir Quyét dinh sé 13/2018/0P-UBND ngay 20 thdng 7 ndm 2018 ciia tinh
Thdi Nguyén vé viéc Ban hanh quy dinh thuc hién ché d¢ boi dwéng doi véi nguoi
lam nhiém vu tiép céng dén, xik Iy don khiéu nai, t6 cdo, kién nghi,phdn dnh trén dia
ban tinh Thai Nguyén.

Can cir Nghi quyét s6 10/2018/NQ-HPND ngay 08 thing 12 nam 2018 ciia Hpi
dong nhdn dan tinh Thdi Nguyén vé viéc quy dinh ché do cong tdc phi, ché dé chi té
chike cdc cude héi nghi doi voi co quan, t6 chire, don vi thudc tinh Thdi Nguyén.

Can cir Quyét dinh s6 82880P-UBND ngay 28/12/2023 ciia UBND huyén Pai
Tir vé viée giao du toan ngan sach nha nuwoc huyén Pai Tuw nam 2024,

Can cir Nghi quyét sé 15/NO- HDND ngay 29/12/2023 ciia Hoi dong nhéan dan
xd Phii Cuong vé du todn va phéan bé ngan sdch xa Phii Cueong ndm 2024;

Can cuw va nhiém vu phat trién kinh té xa héi ciia dia phwong nam 2024.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay “Quy ché chi tiéu nodi bo cta ty ban
nhan dan xa Pha Cuong”.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Quyét dinh nay thay thé Quyét dinh s6 10/QD-UBND ngay 09 thang 01 nim
2023 cua UBND xa Phu Cuong vé viéc ban hanh Quy ché chi tiéu noi bo tai co quan.

Piéu 3. Lanh dao co quan, bd phan K& toan va cac ca nhan c6 lién quan chiu
trach nhiém thi hanh Quyét dinh nay./.

Noi nhgn: TM. UBND XA PHU CUONG
- Nhu diéu 3;
- Luu: VT-UB.
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:JV“‘Q% i .,gg‘xfn, ;Pieb Quyét dinh s6 13/QD UBND ngay 08/01/2024

\\_o{\} PNy 7‘, cua UBND xda Phu Cuong)

I. Quy din! 9Eu'n£ /

Quy ché duoc xdy dung trén co sd cic quy dinh vé ché do dinh murc tiéu chuan
ciia Nha nude, B) tai chinh, UBND tinh Thai Nguyé€n da ban hanh két hop nhiém vu
phat trién KT - XH nam 2024 cta xa Phu Cuong.

Dinh murc chi phai dam bao cong bang hop 1y thuc hién quy ché cong khai dan
chu tao diéu kién cho moi can bd chuyén trach, cong chirc trong don vi hoan thanh
nhiém vu.

~ Tuyét déi, t6n trong cac quy dinh cua Nha nudce gom: Tién lwong, cac khoan phu
cap co tinh chat luvong va cac khoan dong gop theo luong.
~ Can ctr vao diéu kién thuc té cia dia phuong, kha niang ngan sach dé quy dinh
ché dg chi tiéu cho phu hop.

Thuc hién nghiém chinh Luat thuc hanh tiét kiém chong lang phi va cac van
ban hudng dan ctua Bo, nganh, Trung uong, cua dia phuong vé tiét kiém chi tiéu ngan
sach, cong quy.

bam bao st dung kinh phi, quan ly cac tai san co quan ding muc dich, tiét
kiém, c6 hi¢u qud, phuc vu tot cong tdc chuyén mon.

Néqg cao chat luong chuyén mon, hiéu qua cong tac, cai cach thu tyc hanh
chinh nham hoan thanh t6t nhi€ém vu chinh tri dugc giao.

*Quy dinh chung vé chirng tir ké toin

Moi nghiép vu Kinh té, Tai chinh phat siqh co lién quan dén ngan séc}} va hoa:n
dong Tai chinh cua xa déu phai 1ap chimg tir k€ toan. Mot s0 li¢u ghi trén s6 sach ké
toan déu phai c6 ching tur ké toan hop phép, hgp 1€ ching minh.

1. Chimg tir ké toan hop phép:

La chumng tir duoc 1ap theo dung mau biéu quy dinh. Viéc ghi chép trén ching tur
phai dung ndi dung, ban chat nghiép vu cua kinh té phat sinh va nghiép vu kinh té
nay phai phu hgp véi cac quy dinh cua phap luat. Co du chir ky cua nguoi lap, nguoi
duyét, nguoi thyc hién va diu ciia Uy ban nhan dan x4, tuy theo quy dinh cy thé cua
tung ching tur.

2. Chung tir hop 1&: La ching tir dugc ghi chép day du cac yéu td, cac tiéu thirc
theo quy dinh va 1ap dung phuong phap, trinh tu quy dinh cho ting ching tur. Truong
hop khong c¢6 mau thi chimg tir viét tay co du cac yéu td quy dinh ciing dugc coi 1a

hop €.
3. Chumng tir ké toan khong dugc tdy xod va phai c6 du cac yéu td sau:
- Tén va sb hiéu ctia ching tir .
- Ngay, thang, nam 1ap ching tur.
- Tén don vi hoac ca nhan 1ap ching tur.

- Tén don vi hoac cd nhan nhan ching tur.



- N6i dung nghiép vu Kinh té, Tai chinh phat sinh.

- Céc chi tiéu ve sb lugng, don gia va so tién cua nghié€p vu kinh té, Tai chinh
ghi bang s0, tong so tién cuia ching tir ké toan dung dé thu, chi tién ghi bang so va
bang chir.

- Ho va tén, chit ky cua nguoi chiu trach nhiém 1ap, nguoi chiu trdch nhiém
duyét ching tir. Di véi chimg tir do x4 1ap guri ra bén ngoai thi phai co ddu cia xa.

4. P6i voi nhitng khoan mua sam, tiéu it vit néu ‘nguoi ban khong phai 1ap hoa
don thi ngudi mua phai 1ap phzeu ké mua hang”. Phiéu ké mua hang phai ghi rd ho
tén, dia chi nguoi mua, ten, s6 lugng hang hoa, dich vu da mua va so tién thuc té da
tra. Phiéu ké mua hang phai duoc ké toan kiém tra, xac nhan, trinh chu tai khoan ky
duyét, sau d6 méi dugc coi 1a chimg tir hop phap, hop 1é va lam can c&r ghi s6 ké
toan.

IL. Quy ché cu thé vé chi tiéu ndi bd
A. Cac khoan chi theo ché d¢
1. Chi lwong cho can bg:

- Tién luong, tién cong va cac khodn phu cap cua can bg, cong churc, nguoi lao
dong duoc thuc hién theo quy dinh hién hanh cua Nha nudc.

- Céac khoan trich ndp theo luong: BHXH, BHYT, KPCPD, ké toan thuc hién
trich nop cho can b, cong chuc, nguoi lao dong theo quy dinh hién hanh cua nha
nuée. Hinh thirc thanh toan: Bang chuyén khoan.

2. Ché dp 6m dau, thai séin:

- Can b, cong chirc, nguoi lao dong nghi dm dau, thai san theo ché do phai co
don xin nghi; Bo phan ké toan c6 trach nhiém lam tha tuc gti co quan ¢ tham quyen
tham dinh cac ché do, khi c6 két qua thong bao cua co quan co tham quyén, ké toan
thuc hién thanh todn kip thoi céac ché do cho cong chtrc, vién chuc, nguoi lao dong
theo quy dinh.

3. Chi hop dong lao dpng, thué muwén:

- Ngoai s6 luong can b, cong chire, can bo khong chuyén trach ¢ x4, can cu vao
yéu cau nhiém vu cong viéc, Chu tich UBND ky hgp dong sir dung lao dong dé thuc
hién mot s6 cong viéc phat sinh tai UBND nhu hop dong bao vé co quan, hop dong
tap vu (lao cong), hanh chinh, hop dong buu ta, hop dong khac ...

+ Chi bao vé UBND x4 theo mtrc chi cu thé timg thang 3.000.000d/thang

+ Chi thué nguoi dua thu bao, chuyen cong van: 1.000.000d/ thang ( Tuy vao
khéi lwong cong viée s tién cong co thé thay doi tiy ting thang lam viée thuc té.)

- Chi thué¢ mudn khac: Trong truong hop nhu cAu can thiét dot xuat, chu tich
UBND x3 c6 quyén quyét dinh chi phi cac khoan thué muén nhu thué mudn phuong
tién van chuyén, thué muon lao dong va thu€ mudn khéc... Cac by phan chuyén moén
dugc lanh dao phan cong giao nhiém vu thuc hién phai lién h¢ vai1 bd phan ké toan
huéng dan lam hop dong va phai hoan thién ho so thanh toan sau 15 ngay, ké tir ngay
hoan thi¢n cong viéc.

4. Chi lam thém gio:



- Can b, cong chirc ty sip xép thoi gian dé giai quyét cong viée chuyén mén
duoc giao trong gid 1am viéc. Truong hop theo yéu cau nhiém vu hoic do lanh dao
phan coéng phai lam thém ngoai gio thi phai c6 Gidy bao dé nghi lam ngoai gio dugc
lanh dao phu trach duyét. Can bo lam thém ngoai gid duoc bd chi nghi bu vao cac
ngay lam viéc khac cho phu hop véi tinh hinh thuc té; trudng hop khong bé tri dugc
nghi bu thi dugc thanh toan tién lam thém ngoai gio tiiy theo tinh hinh thuc té ngan
sach dia phuong.

- Mirc thanh toan tién lam thém ngoai gio theo ché do quy dinh hién hanh,
nhung khong vuot qua 200 gio/nguoi/nam; khong vugt qua 30 gio/nguoi/thang.
Nguén kinh phi chi tra tién lam thém gio cia UBND x4 duoc b tri tir kinh phi hoat
dong thuong xuyén tiét kiém duoc. Cac nganh, doan the khi 1am thém gio thi ngudn
kinh phi chi tra tién lam thém gio s dugc liy tir nguodn kinh phi chi thuong xuyén
phén bo cho cac nganh, doan thé do.

- Chiing tir h6 so thanh toan gom: Gidy bdo lam thém ngoai gid dugc lanh dao
phu trach giao nhiém vu (véu cau phai ghi cu thé ngi dung nhiém vu da lam thém
ngoai gio); Gidy dé nghi thanh toan; bang cham cong.

B. Cac khoan chi khac:

1. Vé ché dp céng tic phi:

* Thanh toan khoan cong tac phi: Can cir vao ché d6 quy dinh tai Thong tu s6
40/2017/TT - BTC ngay 28 thang 04 ndm 2017 cua B¢ Tai chinh quy dinh ché do
cong tac phi, ché do chi to chic cac cude hoi nghi d6i v6i cac co quan nha nude va
don vi sy nghiép cong lap; Can ctr Quyét dinh s6 34/2017/QD-UBND ngay 05 thang
11 ndm 2017 ctia UBND tinh Thai Nguyén vé viéc quy dinh ché d6 cong tac phi, ché
dd chi to chirc cac cudc hoi nghi ddi véi co quan, td chirc, don vi thudc tinh Thai
Nguyén; cin cir tinh chat cong viéc ddi v6i can bo cip xa thudng xuyén phai di cong
tac luu dong trén 10 ngay/thang dé xay dyng muc khoan chi cong tac phi. Dbi véi
cap xa muc t6i da khong qua 500. 000d/ngudi/thang. Cu thé theo timg chirc danh, dic
diém cong tac, theo tinh hinh thuc té ctia don vi va tuy thudc vao can dbi ngin sach
cua dia phuong.

Mitc hd trg cong tac phi khoan co thé thay dbi trong cac thang dbi vdi ting
nguoi tily thude vao ngudn kinh phi duge giao.

Céac nganh doan thé khi thanh toan kinh phi chi tra cong tac phi ctia nganh nao
duoc hach toan vao kinh phi phan bo cta nganh dé.

Danh sach chirc danh can bo cong chirc duoc huong tién khoan cong tac phi tir
thang 1 nam 2024 nhu sau:

+ Bi thu Pang uy: 500.000d/ thang

+ Pho bi thu Pang ay: 500.0004/ thang

+ Chu tich UBND xa: 500.000d/ thang

+ K¢é toan ngan sach xi: 500.000d/ thang
+ Pho chu tich UBND xa: 300.000d/ thang
+ Pho chu tich HDND: 300.000d / thang
+Thu quy: 300.000d/ thang



+ Cac chtrc danh: Chu tich UB MTTQ xa, CT héi phu nit xa, CT hoi cyu chién
binh xa, CT hoi nong dan xa, Bi thu Poan TN x&, Can bo chi huy truéng quan su:
Khoén 200.000d/ thang

+ Céc chue danh: Van hoa — xa hoi, Van hoa thong tin, Tu phap — ho tich, Dia
chinh- xay dung, Van phong thong ké: Khoan 300.000d/ thang.

*Thanh toan khoan tién ty tuc phuong tién di cong tac: Can clr vao ché do quy
dinh tai Thong tu s6 40/2017/TT - BTC ngay 28 thang 04 nam 2017 cua Bo Tai
chinh quy dinh ché d cong tac phi, ché do chi to chirc cac cude hoi nghi d6i voi cac
co quan nha nudc va don vi sy nghiép cong lap; Can cir Quyét dinh s0 34/2017/Qb-
UBND ngay 05 thang 11 nam 2017 cua UBND tinh Thai Nguyén vé viée quy dinh
ché d6 cong tac phi, ché do chi to chiic cac cudc hoi nghi d6i v6i co quan, to chirc,
don vi thudc tinh Thai Nguyén: Dbi v6i can bd, cong chirc di cong tac cach tru s co
quan tir 15 km tro 1én khong c6 tiéu chuan duogc bd tri xe 6 t6 khi di cong tac ma tu
tic bang phuong tién c4 nhan ctia minh thi duoc thanh toan khoan tién tu tic phuong
tién ca nhan murc chi 0,2 lit xang /1km

- Ching tur hé‘ so thanh toan gdm: Gidy di duong, cong vin, quyét dinh triéu tap
di cong tac, Giay d€ nghi thanh toan,....theo quy dinh.

2. Chi khen thudong:

- Thuc hién theo Ng}li dinh sb 91/2Q17/NDCP ngay 31 thang 7 nam 2017 cua
Chinh Phu quy dinh chi tiét thi hanh mot so di¢u ctia Luat thi dua, khen thudng.

- Ngudn kinh phi khen thuéng dot xudt tir ngudn chi thuong xuyén khéac cia
UBND.

- Pinh mirc khen thudng: can cir vao tinh hinh thuc té kinh phi thi dua khen
thudng theo du toan giao dau nam; Chu tich UBND xi quyét dinh mtc chi khen
thuong cho pht hop véi tinh hinh thuc t& nhung khong vuot qua dinh mirc quy dinh
cua Nha nudc.

- Béi vé6i khen thuéng hang nim, hodc khen thuéng mang tinh dong vién phat
dong phong trao thi dugc chi trong du todn kinh phi da giao khoan cho DPang uy,
HDND, cac ban, nganh, hoac tir du toan kinh phi chi thuong xuyén khac cuia UBND.

- Chiig tir quyét toan kinh phi khen thuéng gdm coé: Quyét dinh khen thuong
cua Chu tich uy ban nhan dan xa; Danh séach, s6 tién khen thuong cua tap thé va ca
nhan c¢6 ky nhan; héa don kem theo (néu co).

3. Chi tiép khdch:

Thue hién Thong tu sé 71/2018/TT-BTC ngay 10/08/2018 ctia Bo Tai chinh
quy dinh ché d¢ chi tiéu tiép khach nudc ngoai vao 1am viée tai Viét Nam, chi tiéu to
chtrc cac hoi nghi, hdi thao quéc té tai Viét Nam va chi tiép khach trong nudc. Tai
diéu 30, 31 chuwong IV di quy dinh ché d6 chi tiéu tiép khach trong nude ddi voi cac
co quan Nha nudc, don vi sy nghi€p cong 1ap, co quan Dang Cong San Viét Nam,

cac to chire chinh tri-xa hoi va cac to chirc chinh tri- xa hoi- nghé nghiép, to chirc xa
hoi.

Tai diéu 30, 31 quy dinh:
- D61 voi khach dén lam viée tai co quan, don vi: Chi giai khot mie chi toi da
khong qua 30.000d/budi (ntra ngay)/nguoi.



- Chi mo1 com than mat: Cac co quan, don vi khong td chuc chi chiéu dai, moi
com ddi v&i doan khach trong nudc dén lam viéc tai co quan, don vi minh; Truong
hop xét thay can thiét thi chi to chitc mdi com khach theo muc chi tiép khach t6i da
khong quéa 300.000d/ suat (da bao gdm d6 udng)

- bB6i1 tugng chi moi com:

+ Poan can b lao thanh Cach mang; doan Me Viét Nam Anh Hung; doan lanh
dao Dang, Quédc hoi, Nha nudce, Chinh phu, cac By, co quan ngang B9, cac nganh,
doan thé Trung wong, tinh, huyén...,khach dén lam viéc tai co quan.

+ Céc nha dau tu dén thim va lam viéc, cac té chic, ca nhan dén hd tro xay
dung nha tinh thuong, tinh nghia, tang qua hd ngheo, tai trg lam cau, duong.

+ Cég dbi tuong khach moi khég do thu truong co quan, don vi, td chirc cdn cr
vao yéu cau nhiém vy, xem xet quyét dinh. Trong truong hop nay Chu tich UBND
quyét dinh muc chi khong qua 300.000d/ suat.

- Kinh phi tiép khach duogc tinh vao kinh phi phin b6 cho ting ban nganh.

- Chung tur thanh toan phai hop phap, hop 1¢, hoa don ban hang do B¢ tai chinh
phat hanh (neu tir mua vé ndu thi phai c6 bang ké mua hang). Gidy dé nghi thanh
toan (ghi rd ddi tugng khach moi, sd lugng ngudi, dinh mirc). Ching tir thanh toan
phai duoc hoan tit ngay sau ngay tiép khach, duoc chi tai khoan duyét chi.

4. Chi phi phuc vu céng tic chuyén mén ciia uy ban va cdc nganh doan thé
nhw sau:

- Chi tai liéu, sach tai liéu dung cho cong tac chuyén mon cua timg nganh: Chi
theo thuc té phat sinh. Ching tir thanh todn phai hop phép, hop 1¢ dugc Chu tai khoan
duyét chi.

- Mua sim van phong pham, cong cu dung cy ,vat tu van phong khac: Mua
nhitng d0 dung can thiét nhu cac loai gidy in, muc in, cap 3 day tai cac, kep, hop
dung tai liéu.... Chi theo thuc té phat sinh; hang thang vin phong UBND két hop véi
bd phan ké toan c6 trach nhiém kiém ké vét tu VP phém con ton thang trudc, cac ban
nganh doan thé, can bo chuyén mon lap ké hoach sir dung vat tu VPP trong thang gui
bd phén van phong UBND, VP HDND tong hop 1am can ctr mua sdm cac thiét bj van
phong can thiét phuc vu cho cong tac chuyén mén clia co quan trong thang, khi mua
sam phai c6 hoa don, chung tir hop phap dugc chu tai khoan duyét chi va st dong
trén tinh thén tiét kiém.

Truong hop mua sim coéng cu dung cu co gia tri tir 500. 000d tro Ién phai co ké
hoach, sir dung dung muc dich c6 hiéu qua va phai dua vao ngudn ngan sach, duoc
Chu tai khoan xem xét déng y cho mua sam.

Chung tir thanh toan 1a chimg tir hop phép, hop 18 theo quy dinh cta ché do ké
todn hién hanh dugc Chu tai khoan duyét chi. Vat tu van phong, cong cu, dung cu,
gidy but cia nganh nao mua dugc hach todn vao kinh phi phan b6 ctia nganh do.

5. Vé sir dung dién thoai + internet:

Hé théng mang phuc vu chuyén mén do B/c Vin phong UBND xi quan 1y tra
theo cudce thanh toan cua buu dién trén co s tiét kiém, c6 hiéu qua. Khong duoc sur
dung dién thoai cho vi¢c riéng, n€u can bd nao dé viéc st dung dién thoai cho viéc
riéng thi nguoi giao quan ly phai tu thanh toan cude phi do.



Chtng tir thanh toan: Hoa don cua Buu dién theo timg thang, S6 tién chi cua
nganh nao dugc hach toan vao kinh phi phan bé cua nganh do.

6. Chi tién di¢n thép sdng : Tra theo s KW dién dung thuc té cia ting thang
trén tinh than tiét kiém ti da, khong chi tra tién dién cho c4 nhan nho qua duong day
ctia co quan. Cac phong lam viéc khi hét gio tat cac may tinh, phich dun nudc dién,
tat den, tat quat khi ra khoi phong lam viéc. Khong st dung dién cho nhu clu ca
nhan.

Chung tir thanh toan do nganh dién viét hoa don theo quy dinh cia Bo Tai
chinh.

Khoan tién dién theo thang cho b phan cong an chinh quy lam viéc tai xa:

S tién khoan tién dién s€ dugc trr vao tién chi thuong xuyén cua cong an x4,
Hang thang khi Dién lyc xuat hoa don tién dién chung cua UBND xa (do UBND xa
chi ¢6 01 cc}ng to dién), ké toan s€ trich tién dién cua bd phan cong an xa khoan theo
thang cu thé:

Cacthang 1, 2, 3, 4, 5, 11,12 mdi thang 500.000d/1 thang

Céc thang 6, 7, 8, 9, 10 mdi thang 1.000.000d/thang

7. Chi tién ché, nuéc:

Vin phong Péang tty, HDND, UBND va cic ban nganh doan thé, cac hoi dic thu
tu trich kinh phi trong hoat dong duogc bo tri hang nam dé chi t’iér} che nudc cua to
chtrc minh. H6 Yy thanh toan: cac bo phéan cdn ctr nhu cau thyc t€ can st dung lap du
tru g1 b phan ké toan va trinh Chu tich UBND xa duyét.

- Chi tién ché cho cac phong Lanh dao UBND: Cong chire Van phong UBND
1ap dy tru kinh phi mua hang thang hodc quy theo thyc t€ s dung, trén tinh thén tiet
kiém; y€u cau c¢6 hda don, ching tur hop 1€

-Tién nudc udng chi theo thuc té phat sinh.

- Chimg tr thanh toan 1a gidy dé nghi thanh toan, hod don mua ché, mua nudc.
Thot han thanh toan trudce ngay 30 hang thang.

8. Mua sam, swa chita tai san co quan:

- Viéc mua sam tai san cb dinh phai can cur vao nhu cau, tiéu chuan, dinh muc
va su can thiét phai trang bi thém hodc bd sung cac loai tai san cb dinh phuc vu cho
cong vi€e cua co quan, cling nhu can bg, cong chirc trén tinh than tiét kiém, khong
lang phi. Cac nganh c6 nhu ciu mua sim tai san méi phai xin y kién va duoc su dong
y phé duyét cia Chu tich Uy ban nhan ddn méi dugc mua.

- Kinh phi mua sim tai san phuc vu chung cho tit ca cac khdi Pang uy, HDND,
UBND, UBMTTQ va cac ban nganh doan thé thi dugc chi tir ngan sach nha nudc.
Kinh phi mua sam tai san phuc vu cho cong tac cua nganh thi dugc trich trong kinh
phi khodn cua tirng nganh.

- DB6i v6i tai san mua sim theo phuong thic tap trung, UBND xa lap nhu cau
mua sam gui Phong Tai chinh-KH huyén tong hop dé thuc hién theo quy dinh.

- TAt ca cac tai san, cong cu dung cy, khi mua sam phai co ké hoach, thanh lap
hoi dong khao gia (d61 voi nhitng mat hang 1a tai san).



- Mua sam tai san co quan: Thuc hién cong khai dan chu vé mua sam tai san.
Phai c6 du cac thanh phan tham gia khdo sat gid gom: Thu truéong don vi, chu tich
cong doan, ké toan don vi, nguoi duge giao di mua tai san.

- Stra chira tai san phuc vy cong tac chuyén mén: Chi theo thuc té phat sinh. Céc
bd phan duogc giao quan ly tai san, cong cu, dung cu chuyén moén khi c6 hién tuong
hong phai bao céo ngay cho thi trudng don vi, va phai duoc su ddng ¥ cia thu trudng
cho sira chira, thay thé thiét bi, phai duoc kiém tra hién trang trudc khi thay thé, sira
chita. Chung tir thanh toan theo ché d6 ké toan hién hanh do B9 tai chinh quy dinh.

Ghi chii: Tit ca cdc ndi dung trén khi mua sam phdi cé ké hoach, dw trii giri
sang by phdn ké toan dé kiém tra theo doi

9. Quan ly tai sdan, cong cu van phong:

Ké toan don vi c6 trach nhiém m¢ so6 theo doi tinh hinh bién dong, ting, giam
cong cu, tai san cua don vi.

Can b¢ van phong UBND x& ¢ trach nhiém mo s6 theo ddi quan ly tai san
cong cy cua UBND xa. Truong hop mat hay hong phai bao cho lanh dao biet xtr ly.
Truong hgp mat hay hdng khong 1o 1y do cédn bo van phong chiu trach nhiém.

Pbi v6i cac Ban, nganh doan thé: C6 trach nhiém bao quan tai san cong, cong
cu dung cu van phong khi t6 chirc hoi hop va ¢ phong 1am viée ctiia minh. Trude va
sau khi t6 chirc hoi nghi phai c6 giao nhan tai san cong, cong cu dung cu van phong
gitta can bo van phong UBND va can b6 Ban nganh doan thé t6 chirc hoi nghi. Néu
hu héng mat mat trong qua trinh t6 chtrc hoi nghi thi hoi nghi cua Ban, nganh doan
thé nao doan thé d6 chiu trich nhiém.

Déi véi quén Iy mdy vi tinh:
Hién tai phong ban chuyén mén déu c6 may vi tinh dé ban duoc giao trach
nhiém cu thé

Thue hién nghiém chinh theo Théng tu s6 162/2014/TT-BTC ngay 06/11/2014
cua Bo Tai chinh “ Quy dinh ché do quan ly, tinh hao mon tai san c¢6 dinh trong cac
co quan Nha nuéc, don vi su nghiép coéng 1ap va cic t6 chic c6 st dung ngan sach
nha nudc”, Quyét dinh sé 58/2015/QD-TTg ngay 17/11/2015 ciia Thu tuéng Chinh
phu “ Quy dinh tiéu chuan, dinh mirc, ché d6 quan 1y, st dung may moc, thiét bi cta
co quan Nha nudc, td chure, don vi su nghiép cong lap”.

9. Qudan ly tai sdn, cung cu van phong:

Ké toan don vi ¢6 trach nhiém ma s6 theo ddi tinh hinh bién dong, ting, giam
cung cu, tai san cua don vi.

Can b¢ van phong UBND x6 co trach nhiém mo sb theo diri quan ly tai san
cung cu cia UBND xa. Truong hop mat hay hong phai boo cho 16nh dao biét xir 1y.
Truong hop mat hay hong khung rir Iy do cén bd van phiing chiu troch nhiém.

Péi voi coc Ban, nganh doan thé: Ca troch nhiém bao quan tai san cung, cung
cu dung cy vin phiing khi t6 chirc hoi hop va ¢ phiing 1am viéc ciia mdnh. Trudc va
sau khi to chirc hoi nghi phai c6 giao nhan tai san, cong cu dung cu van phong giita
can bd vian phong UBND va can bo Ban nganh doan thé t6 chirc hoi nghi. Néu hu
hong mat mat trong qué trinh to chic hoi nghi thi hoi nghi ciia Ban, nganh doan thé
ndo doan thé d6 chiu trach nhiém.



Déi véi quén 1y mdy vi tinh
Hién tai phiing ban chuydn mun déu ci moy vi ténh dé ban duoc giao troch
nhiém cu thé

Céac dong chi duoc giao quan Iy may vi tinh phai ¢6 trach nhiém chap hanh theo
quy dinh vé quan ly tai sdn chung cua nha nudc, tu bao dudng va gitr gin v¢ sinh cho
may d€ dam bao phuc vu cong tdc chuyén mon cua tirng nganh c6 hi¢u qua.

Trong qua trinh sir dung may néu hong, mat do ngudi sir dung gy nén thi cé
nhan phai chui trach nhi¢m hoan toan.

Vé quan Iy sir dung mang may tinh:

Pé dap tmg Vé yéu cau phuc vu cho cong tac chuyén mén UBND x3 di lap dat
mang vi vay yéu cau can bd, cong chirc xa phai phat huy tinh ty chi trong cong viéc
cAm tuyét ddi khong sir dung mang dé xem phim anh va cac tro choi khac anh hudng
dén kinh phi cta tap thé.

10. Ché d¢ chi hoi nghi:

Thuc hién theo Thong tu s6 40/2017/TT - BTC ngay 28 thang 04 nam 2017
cua B¢ Tai chinh quy dinh ché d0 cong tac phi, ché do chi t6 churc cac cuC)g hoi nghj
do61 voi cac co quan nha nude va don vi sy nghiép cong lap; Can ctr Quyét dinh so
34/2017/Qb-UBND ngay 05 thang 11 nam 2017 cua UBND tinh Thai Nguyén vé
viéc quy dinh ché do cong tac phi, ché d0 chi to chirc cac cudc hdi nghi do1 véi co
quan, t6 chtrc, don vi thudc tinh Thai Nguyén;

- Chi bu tiép an cho dai biéu khong hudng luwong tir ngan sach nha nudc mirc
chi cho moi dai bi€u t61 da khong qua 100.000d/ngudi/ngay.

- Tiénqnu:(’rc udng trong cac cudc hop toi da khong qua 20.000d/1 budi (ntra
ngay)/Pai biéu

- Tién tai liéu chi dai biéu tham du hoi nghi.

- Céc khoan chi khac: Chi theo thuc té phat sinh.

Chung tir thanh toan dam bao yéu t6 chimg tir theo quy dinh ctia B Tai chinh
va ché do ké toan hién hanh.

*, Quy dinh vé hé so, chitng tir thanh todn chi hji nghi:

- Chi tién an c6 02 hinh thic quyét toan:

+ Tht nhat: 1ap danh sach phét tién dai biéu khong huong luong, s tién sau d6
cho tirng dai biéu ky nhan.

+ Thi hai: Néu don vi tu t6 chitc ndu an thi 14p danh sach dai biéu khong hudng
luong tham du hoi nghi ¢ xac nh?n cua thu truong va kém theo ban ké mua thirc an,
bién nhan nhan tién, Néu don vi t6 chirc dat com bu cho dai bi€u khong hudng luong
thi phai c6 hoa don dat com va danh sach ky nhan cac dai biéu khong huong luong
tham dy dung com. £)01 v6i tién giai khat gitra gio (tién nude udng) yéu ciu co s
béan cung cap héa don tién nudc udng.

- Céc khoan thué, mudn (néu cd) thi phai c6 hop dong va thanh 1y hop dong.

- Vin ban, ké hoach t6 chirc hoi nghi dugc nguoi co tham quyén phé duyét theo
quy dinh.



- Hoa don, ching tir hop phap va bang ké thanh toan dbi véi cac khoan chi bang
tién cho ngudi tham du hdi nghi theo quy dinh cua phép luat hi¢én hanh vé héa don,
chung tr thanh toén.

~ 11. Cac khodn chi khdac: Khi c6 phat sinh Ban lanh dao don vi ban bac théng
nhat v&i muc chi cu thé khi c6 phat sinh.

- Can bo, cong chirc, ngudi hoat dong khong chuyén trach co quyét dinh cir di
hoc ctia co quan c6 tham quyén thi duoc chi ho trg cac khodn nhu: tién hoc phi (néu
c0), tién tai liéu... theo quy dinh. Thanh toan phai c6 hoa don, chung tir hop 1€

- Chi bdi du:6"ng c~én b6 va hd tro hoat dong khac trén dia ban xa khong vuot qua
200.000d/nguo1/ 1an ho trg.

- Chi kinh phi tuan tra cho luc luong cong an, quan sy trén dia ban xa khong qua
100.000d/1 nguoi/1 ngay hoac 1 dém.

- Ké toan thuc hién thanh toan cac khoan chi hd tro, bdi dudng cho céc doi
tuong thuc hién cac nhiém vu duoc giao.

- Thuc hién thanh toan cac nhiém vu chi khac. ..
II1. PIEU KHOAN THI HANH

Quy ché chi tiéu nodi b cua co quan Uy ban nhan dan x4, 13 co s& phap 1y dé
thue hién giao dich voi kho bac. Cong chirc Tai chinh- Ké toan can clr vao quy che
nay va cac quy dinh c6 lién quan dé kiém soat viéc thanh quyét toan ddi véi cac t6
chtc, c4 nhan c6 thu huong tir ngan sach nha nude. Truong hop quyét toan sai véi
noi dung quy ché nay phai tir chdi thanh toan, dam bao cho viéc thuc hién quy ché
mot cach nghiém tuc, chic ché, tiét kiém ngan sach nha nude va dung quy dinh cua
Luat Ngin sach nha nuéc, Luat Thuc hanh tiét kiém, chdng lang phi va cac vin ban
huéng dan, chi dao co lién quan.

Mot truong hop vi pham quy ché nay thi tily theo tinh chat, mirc d6 ma bi nhic
nhd, phé binh, ki€ém di€m theo quy dinh phap luat hién hanh./.

Quy ché nay duoc dua ra hoi nghi toan thé can bd coéng chirc, chuyén trach
ngay 08/01/2024 tham gia thao luan dan chi va nghiém tic thuc hién. Viéc thuc hién
quy ché chi tiéu ndi bo 1a co sé cho viéc danh gia can bd, cong chirc cudi nam. Trong
qua trinh thuc hién néu c6 thay d6i vé ché do chi tiéu cua Nha nude thi duge bod sung
kip thoi cho diing véi quy dinh hién hanh ctia Nha nudc vé quan Iy tai chinh.
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